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	Recertification Continuing Education Credit (CEC) Log

	Program Date(s)
	Name of Program Provider
	Program Title
	Location
	# Continuing Education Credits
	Attendance Verification
	Type of Program

	Example:

05/01/13 – 05/04/13
	University of Texas

Department of Medical Education
	The Role of the IRB in Protecting Research Subjects Participating in Clinical Trials
	University of Texas

1234 University Parkway

Galveston, Texas 54263
	3.0 CECs
	Certificate of Attendance or Transcript
	Regulatory,

Clinical Research

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


I certify that the information entered on the Recertification Continuing Education Log is complete and correct. I understand that providing false information will result in loss of certification. 
I hereby certify that I have earned       total continuing education credits to maintain my    FORMCHECKBOX 
 CIC® or    FORMCHECKBOX 
 CIM®   Credentials.

________________________________________________________                  _____________________________________

Signature









 Date

	Instructions for Completing the Recertification Continuing Education Credit (CEC) Log

	1. Enter the information required as shown in the example on the Recertification Continuing Education Credit (CEC) Log to track your hours of Continuing Education.
2. 30 Continuing Education Credits (CECs) are required for recertification.


	Calculating Continuing Education Credits (CECs)

	1. A Continuing Education Credit (CEC) is a method of tracking that allows individuals to document their involvement in various professional development activities. 

2. CEC = Continuing Education Credit

3. 1 CEC = 1 Contact Hour of Education


	Verification of Continuing Education Activity

	1. The applicant is responsible for maintaining copies of Continuing Education certificates and documentation for three years after the certification time frame. 

2. If a certificate of attendance or completion is not available, you must provide the following:

· Program description or agenda from the continuing education program AND
· A copy of the sign-in sheet or a Letter from the Program Sponsor indicating attendance and the number of continuing education hours received.


	Recertification Audit

	1. A random audit of approximately 10% of the previous year’s recertification applications will be conducted each year. 
2. If you are selected, you will be required to submit your recertification application, recertification continuing education log and all supporting documentation including certificates of attendance and other appropriate documentation.

3. If you are unable to provide all of the required documentation, your certification will be revoked.


	For Questions or Assistance

	If you have any questions about the Recertification Process or the information required, please contact PCS Testing at           781-275-4252.
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